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Write a formal invitation to a wedding ceremony.1- �,#� $���

It is your close friend's birthday. Write a le�er of about 75 words.2- �,#� $���

Write your own or someone else's resume. Include educational and professional

information.

3- �,#� $���

Write a letter of inquiry. Introduce your own company, ask for catalogues and price list,

ask for more detail and finally for payment method.

4- �,#� $���

Write a letter of credit to a company which has sold you furniture. Provide your reasons

in detail why you are not able to pay on time.
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