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INSTRUCTION: CHOOSE THREE OF THE FOLLOWING ITEMS AND WRITE THREE LETTERS OF AT LEAST 120 WORDS.

(4.666 POINTS EACH)

1. Recommend a friend of yours to a company so that he/she could be hired. (Include the
addresses.)

2. Invite your cousin to your wedding. Remember he suffers from depression, so you should
persuade him to come.

3. Write a letter of complaint to your university and mention the problems you had in some
of your exams in last semester.

4. Write a letter to your classmate and give him some instruction about “letter formats.”

(Tell him about all possible formats.)
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