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1-Create a situation and write a letter of complaint. ( Use the Semi-Blocked format.) FEY o poi

2-An English Language Institution has advertised a post for a supervisor. Write an FEY o poi
application letter and also write about your own qualifications. ( At least 100 words.)

3-Write a letter of inquiry on the basis of the situation below. FEF 6 y0i
You are a retailor. You need a catalog and a price-list to obtain more information for your
business so you write a letter to a marketing manager of a big company to know whether
they can send you your favourite items or not.( At least 100 words.)
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