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1-Write a letter of congratulations to a friend on the occasion of his or her marriage. YA o g0
(between 50 and 75 words)

2-Write a letter of condolence to a friend or relative who has lost a dear one. (50 to 75 YA o0
words)
3-Write your own resume. (between 150 and 200 words) Y.As o pod

4-Write a letter of inquiry about the ad you have read in a newspaper. In your letter, ask for ~ v.A« ¢,
catalogues and details, also ask for samples, and suggest methods of payment. (between
100 and 200 words)

5-Assume you are the receiver of the letter of inquiry you have just written. Write an YA o
appropriate reply. ( between 100 and 200 words)
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